Letter to Potential Employer 

Dear Sir/Madam,

Hello, my name is Monika Yateskaya. I am a university student in Moscow. I study electrical engineering. I am

very excited about this opportunity to participate in CCI’s Work and Travel Program. I have always wanted to go to

America. Working there will help my professional life in Russia and I think it will be fun!

There are many things that would make me a good employee. I always work hard. Right now I attend my

classes and work at a café. My boss says I am great with the customers. I am very friendly and really love talking to

new people. I am a quick learner and I adapt easily in new situations. If you decide to hire me, I think it will be a good

thing for both of us. If you would like to contact me, please email me at monikaiscool@coolmail.ru. Thank you for this

opportunity.

Sincerely,

Monika Yateskaya

